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Disclaimer

The advice contained in this material might not be suitable for everyone. The
author got information from sources believed to be reliable and from
personal experience, but does not imply nor offer any guarantee of accuracy.
The author, publisher and distributors never give legal, accounting, medical
or any other type of professional advice. The reader must always seek those
services from competent professionals that can review their own particular
circumstances.

The author, publisher and distributors particularly disclaim any liability, loss,
or risk taken by individuals who act on the information here. All readers
must accept full responsibility for their use of this material.

All pictures used in this book are for illustration only. No link or endorsement
between the people pictured and the book, author or publisher is implied and
should not be assumed.

None of the pictures may be used for anything apart from this book without
the rights holder’s prior written permission.
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without written permission from the copyright holder(s
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Please Read This First

Terms of Use
This Electronic book is Copyright © 2010 eBookwholesaler. All rights are

reserved. No part of this book may be reproduced, stored in a retrieval
system, or transmitted by any means; electronic, mechanical, photocopying,
recording, or otherwise, without written permission from the copyright
holder(s).

You must not distribute any part of this ebook in any way at all. Members of
eBookwholesaler are the sole distributors and must abide by all the terms at
http://www.ebookwholesaler.net/terms.php No-one may offer or distribute this

book through eBay or any type of auction.

Disclaimer

The advice contained in this material might not be suitable for everyone. The
author obtained the information from_sources believed to be reliable and
from his own personal experience, but he neither implies nor intends any

guarantee of accuracy.

The author, publisher and distributors never give legal, accounting, medical
or any other type of professional advice. The reader must always seek those
services from competent professionals that can review their own particular

circumstances.

The author, publisher and distributors particularly disclaim any liability, loss,
or risk taken by individuals who directly or indirectly act on the information
contained herein. All readers must accept full responsibility for their use of

this material.

All pictures used in this book are for illustration only. The people in the
pictures are not connected with the book, author or publisher. No link or
endorsement between any of them and the content is implied, nor should any
be assumed. All pictures are just licensed for this book and must not be used

for anything else without the rights holder’s prior written permission.
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About the Author

Andrea Weber was a teacher for many years, and then became a stay-at-

home mom.

She knows how difficult it can be to keep up with the ever increasing costs of
raising a family. With the current business environment, it is getting harder

to keep a job, let alone get a raise to help with a family’s expenses.

Andrea believes that many people want more income and are prepared to put
time and effort into that. But, they read about or have even been caught by

some of the scams which are designed to take money rather than help you.

Andrea wrote this guide to help people find the best and safest ways they
could earn money from their own efforts without affecting their current job, if
they have one, or impacting too much on the time they have for their family

activities and responsibilities.

She is very grateful to her friends and many other people who willingly

shared their experiences, mistakes and successes.

Andrea believes that learning to earn from your own efforts gives you a
better understanding of business matters and that can improve your value to

an employer if you just want to do your home business in your spare time.

Her book is focused on helping you to achieve your goals whether you want
to try to replace or just top up your salary, spend more quality time with
your family or build a nest egg for the inevitable rainy day.

Andrea shares many tips and ideas for earning money without leaving home

except to spend your profits.
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Introduction
This book will give you the information you need to start working from home.

I give you the best information I can, based on the information I've got from
friends and colleagues as well as my own experience and research. I can't tell
you what is best for you, but I hope my book will help you make better

choices by giving you a wide range of experiences to consider.

I have done various kinds of work from my home and was an interested
spectator and sometimes a part-time unpaid helper when my parents were

running their own home business many years ago.

I believe that my book will be helpful to you because of my first-hand
experience. I think you will also find the information from other people I
know who are experienced home business people and have shared their

opinions and experiences, both good and bad, so generously.

I will also include some information and suggestions about teleworking,
which is an increasingly popular form of work from home where you keep

your present job but give up your parking space and daily commute.

I did a lot of personal research while writing this book to try to give you a

wider range of both opinions and facts.

But, please remember that I am not a lawyer or qualified adviser and all my
opinions are just that, opinions based on experience. I cannot guarantee

what sort of results you will get.
Anyone that guarantees good results may need to be watched very carefully.

The results you get from your enterprise will probably be quite different to

mine.

I hope that the information here gives you a flying start in your journey and
will help to smooth your way forward so that you reach your goals sooner

than you would have without my encouragement.

Copyright © 2010 All rights reserved -7-
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What to Do before You Go it Alone

Before you take the plunge into self-employment or teleworking, you need to

thoroughly plan your new enterprise.

You’'ve probably heard that, “If you fail to plan, you plan to fail”. The proof is
in the statistics from the Small Business Administration
(http://www.sba.gov/ ) in the United States of America that show more
than eighty percent of new small businesses fail within two years of their

start-up. That is a terrible waste of talent, enthusiasm and resources.

This section of my ebook will help you to avoid that.

Start with a Business Plan

Your plan will help you to stay focused on the essential points which govern

your continued viability and eventual level of success.
It is also essential if you want to get any sort of financing for your business.

Don't worry; setting up your business plan does not need to be complicated
or expensive. It is actually the cheapest and most effective type of insurance

you can have for your business.

Even if you do not have any sort of formal training or qualification, you can

still prepare an adequate business plan if you take care to cover all the steps.

But, it is worthwhile to get a professional, like your accountant, to review
your plan before you launch or approach a bank or other provider for
financing.

All business plans need to include the following information:

Summary of the components of the business: This is usually titled the
“Executive Summary”. It will be put at the beginning of the finished
document but you should leave the assembling it until you have prepared the
information and documentation for the other sections so that you can write

this down in one session.

Copyright © 2010 All rights reserved -8-
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Marketing plan: How you will promote and sell your products or services.
Give details, including as much supporting information as you can, about the

demand for your product and where you will get sales.

Details of the competition already in the market you are entering and short

details of how and why you will be able to compete successfully with them.

Will you be offering a better quality product, better service or targeting
customers whose needs are not currently being met by suppliers already in

that market?
Procedures: Details of how your business is organized and will operate.

Staff: What staff will operate the business, their qualifications, duties and

responsibilities.

Location: Where the business will operate from. Give details of whether you

own, rent or lease the property.

Financing: Details of starting capital, other assets including physical and

intellectual property (patents, copyrights, licensed products etc).
Loans: Applied for or approved.

Financial Projections: Estimated figures for each month of first year of

operation.
Estimated figures for each quarter of second and third year of operation.
Details of the basis used to estimate the above projections.

Documentation: Details of qualifications, relevant experience and financial

information (including tax returns) of principals.
Copies of any agreements from suppliers.

The level of detail required will depend on the particular business, its

structure and estimated turnover.

But, this exercise is a good first step for even the smallest business. It can

give you insight into any potential problems with your proposed business.

This is the time to find any problems and refine your proposal before

submitting loan applications or signing contracts.
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Start Your Business as a Sideline

You can often start this as a sideline to your job.

Your Employer’s Attitude.

One thing you must consider is your employer’s attitude to you doing other

work while they employ you in a full-time or even a part time job.

Some employers require that you do not work in any other capacity while
they employ you. Some require that you notify them before starting any

other work and then discuss it with them.
Some possible concerns are that your other work might:

= Reduce your ability when working for them to maintain the standard of

work they require of their employees.
= Reflect on their business.

= Compete with their business.

Keep them Separate
You must be careful to keep your own business completely separate from and
not try to build contacts or relationships with your employer’s clients and

suppliers for yourself while you are still employed with them

If you even just give the impression of misusing any company information to
try to obtain work on your own behalf from your employer’s clients you would
risk possible legal action or summary dismissal. Even if you were able to
explain your actions and prove your innocence of any wrong-doing, your
professional reputation would be damaged because many people would only

hear part of the story.

Your current job may be one of the main factors in your decision to start your
own home based business but you need to be a great employee right up until

you leave on your last day.

Maintain a good relationship with your employer and your colleagues. I have
had referrals from my old boss and even done some casual work at times for

the company.
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Why Do You Want To Work From Home?

People look at working from home for a variety of reasons.

1) You may want to be able to spend more time with your children are
young, helping them to learn about their new world, enjoying their
company and forming precious memories which you will never have

while you are working a full-time job miles away from your home.

2) You want to earn some extra income to help deal with the ever

increasing costs of living in this century.

3) You want to earn and save money for family holidays or to buy major
items for your home or yourself without putting yourself in plastic
debt.

4) You may feel that your job is at risk because of the influence of tighter

margins and out-sourcing.

5) You want to do work that uses skills or talent which you posses but

which you have no outlet for in your current employment.

6) Your job and the commuting it involves keep you away from your

family and friends too much.

7) You believe that working from home will be easier than your current

work or have more potential for development.

Whatever your reasons, this book will give you food for thought and the

information you need to take action.
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Give Yourself a WAH Checkup

When you apply for a job, you have to show how well prepared you are for
the work, that you are capable of doing the job with a minimum time for

preparation and what you want from the position.

Before we start working on your new business, you might find it very helpful
to think about what you want from working at home and what type of work

might suit you and what could be less suitable.

Here are some questions for you to consider. Read them now and keep them
in mind when you consider the options which are available to you when you

start working from home:

Do you have any skill or talent which may help you to earn more

money, but is not being used in your present work?
Some skills which might be turned to money include:

Do you have the personal qualities to handle the pressures of

working without supervision?

Financial pressure, deadlines, dealing with paperwork, unhappy customers
and slow suppliers are just some of the hassles which most business people

have to deal with regularly.

When you work for yourself, you have to deal with everything yourself. Even
if you pay someone else to do some of the work, you are still responsible to

see that it is done on time and to the required standard.
If it isn’t, your reputation will be the one which suffers.

Before you give out your first business card or order your new computer, you

need to be sure that you will be able to handle the pressure.

What sacrifices or changes to your current family routine might be
necessary to make a successful change to working at home?

This is very important so I gave it a section to itself.
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How long will it take for you to start making money?

Best case

Do you have the funds to support yourself and your family until you start to

make some money with your new endeavor?

You must carefully calculate what you might need and how you will pay your

bills if the returns are lower or later than you expect.

Do you have liquid Assets (Cash or other assets which can be sold quickly for

cash)?

DO you have guaranteed access to credit at reasonable rates even when you
don’t have a full-time job any longer?

If your funds run low, what can you do to keep food on the table and your
name on the letterbox?

You need a Plan “B”

Every business person faces challenges such as competition, seasonal
downturns, national economic issues, slow payment of accounts, higher costs

than expected and many others.

You need to look at all the possibilities which could affect your cash-flow and

even the basic viability of your whole business.

Then, work out how you will try to prevent each one affecting you and your

business.

Then, you need to consider what you might have to do if you have to fold

your business completely.

That can sometimes happen due to factors outside our control and despite

our best efforts.
Some things you need to do are:

= Save some of your income in the good times and even when money is

tight. Without available cash, things would be much tighter.

Copyright © 2010 All rights reserved -13-


https://paidonlinewritingjobs.com/funnel/job-quiz/job-quiz/?hop=tonglc&hopId=025629ad-fcc9-48b2-bd60-5a3576eae0cd&cid=2079318900.1708288245
https://thedessertangel.com/
https://woodworking.defworthy.com/?hop=tonglc&hopId=9c9d1b65-5aef-4e5c-8f93-23c5f5756821
https://ultimatecleaningbusiness.com/?hop=tonglc
https://wealthmanifestpro.com/?hopId=d3e77e02-72b8-4953-b572-cbd7c7dc5d79

“Your Working from Home Guide” by Andrea Weber Page 14 of 56

= Keep costs down. A business friend told me years ago that he built his
business by spending less than his competition. He dealt fairly with his
suppliers. But, he watched the prices which were available very closely

and made sure that he got good deals every time.

= Don't look for the latest equipment, get equipment that is proven to be
reliable and which will manage your requirements for a set period into
the future. But, when you must upgrade to stay viable, get the best

you can afford.

= Don’t get more stock than you need. It will lose value while it is sitting

on your shelf and you could have put that money to better use.
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The Dreams

Most people have times when they become dissatisfied with their current job.
That can be because of friction with other staff, lack of recognition and

opportunity for advancement or personal or professional development.

The media stories of successful,
independent people who set up their
own businesses or work for their
employers from their own homes
almost always focus on the positive

aspects.

So, we start to dream that maybe we

can do something similar.

The reality can be quite different but

many people find that any sacrifices
they make to change from their regular job to doing their own thing is

worthwhile.

Each of the advantages of working from home has some responsibilities or

risks attached:
Financial:

[+] You know that the work you do is worth more than the rate you are paid
for it or your employer would not be able to employ you. Working for yourself
gives you the opportunity to keep a larger share of the rewards for your
efforts.

[-] You are also opening yourself to greater risks, so make your business
plan before you start and monitor your progress, or lack of it, carefully at all

times.
Freedom:

[+] Set your own hours and the direction of your business.
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[-] You need to develop strong commitment, drive yourself rather than being
motivated by a boss and manage your time and effort to ensure you get the

returns which your effort deserves.
Low Cost:
[+] With advances in technology, you need much less money to get started.

[-] The money you risk is yours or credit which you are solely responsible for
repaying.
Preparation:

[+] You can research and develop your business idea while you are

employed in your current job.

[-] You need to ensure that this does not impact on your commitment or
output in your job. It's very important, in my view, to maintain a good work

record and relationship with your employer even after you leave.

You may need a job later on if your business does not work out. But, even
more important is the word-of-mouth from your previous employer and your

colleagues after you start out on your own.

I know of people that were contacted by their previous employers who
referred customers whose jobs were too small to be economic for the

company to handle.

Their previous manager had a good opinion of their work and their ethics, so
they knew that they would do a good job. The company got some credit for
helping out the customer and would only expect their ex-employee to refer
anyone that had too big a job for their home-based business to the company

in return.
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Bring Your Work Home - Teleworking

One option that is becoming more
popular with employees and also
with employers is teleworking,
where you bring your work home

and get paid to do it there.
This can be mutually beneficial.

But, if your employer is not using
teleworkers now, you will have to
prepare and present a convincing

case for them to consider

if the business idea that you have
is not what your employer is not doing, then.

You will also have to have demonstrated a commitment to your work and
achievement of better than average results to have any chance of obtaining
their agreement to your idea.

I've listed many of the common points which you and your employer will
have to consider and negotiate before setting up an agreement.

You will need to work out your best reasons to counter each of the points
which your employer might see as a disadvantage to them.

Most of the points in the employee section will affect you just as much if you

are considering leaving your job and setting up your own business.

Advantages for You

People that have successfully run their own business or have a proven record
working without direct supervision have qualities and experience which will

impress future employees or potential business partners.

Your personal confidence and motivation will be boosted when your employer

shows confidence in your ability and productivity by agreeing to you doing

your work from home.
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When you start working from home, you cut out almost all of your expensive

and stressful daily commute to and from an office.

That is a huge saving of time and energy. If your commute takes, say, about
an hour a day, then working from home has the potential to save about four
weeks of productive working time over a year! It's not a firm amount
because you will still have to make some visits to the office for face-to-face

sessions, reviews and to learn about developments in the company and the

industry which it is part of.

Working from home removes the wasted

time spent around the water cooler or

taking a smoke break in enforced
isolation away from your colleagues and

your work area.

You no longer have the interruptions to
your work routine from colleagues who

want to discuss last night's TV or what

they are going to do next weekend.

You avoid most of the hassles of office politics and from people collecting
money to buy gifts they don't want for people you don't know.

You'll probably still have to visit your office to deliver documents which
cannot be e-mailed or posted, pick up more documents, attend_meetings
and, for a while at least, review progress of the “work at home”

arrangement.

But, you will be able to save small but significant amounts because you no
longer have to buy your lunches or spend money on drinking sessions with
your colleagues after work. You will also reduce what you have been

spending on dry cleaning and replacement of your office clothing.

Working from home means that you will be better able to handle family

emergencies, like a sick child or having to take a pet to the vet.

Less traveling means that you have the less risk of being involved in a traffic

accident and being home during the day can reduce the possibility of your
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home being broken into. Your ability to do your work will not be affected by

bad weather or transport strikes and other interruptions.

When the option of working from home is available, the employer may have
a larger pool of people to choose from. There are office workers who want to
make the change for family or other reasons. But, these positions may also
be filled by people that have the required skills but unable, for medical or

other reasons, to do the job full-time in a distant office.

Possible Drawbacks for You

You may have to accept a lower total salary.

You can expect that some colleagues who are not offered the option of
teleworking or think that you have been given favorable treatment may be

jealous or even obstructive.

Because you are out of their sight, your managers may undervalue your
work. This could lead to you taking on more work in the hope that your
increased contribution will be recognized or your manager expecting to

handle more work because of the time and travel savings which you enjoy.

They may also be less likely to consider you for promotions or sending you to

work-related conferences.

You may have delays if you have problems with your computer equipment or
programs which would have been speedily handled by I.T. staff if you were

working in the office.
You might have to provide your own equipment and possibly buy software

programs that were the same or compatible with those used in your office.

You will be isolated from your colleagues and this can be stressful. You will
need to make some effort to stay in touch so that you are aware of new

developments in the company.

Advantages for Your Employer

The potential advantages for your employer may not be obvious to them. So,
you may have to sell the idea to them if you want to explore this option for

working at home without leaving your job.
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= Improved morale and productivity of those employees who are given

the privilege of teleworking.
* Lower stress and expenses for the employees.

= Increases possible options for employing people with disabilities or
staff who might otherwise leave because they want to have children or

are affected by medical conditions or changed family circumstances.

Possible Drawbacks for Your Employer

There would be potential for friction between employees that were allowed to

telework and those who, for whatever reason, were not.
There would be a need for:

= Evaluation of the potential benefits to the company of allowing some
staff to telework.

= Negotiations with staff, unions and senior management about the

benefits and responsibilities which each would take on.
= Resources for training the managers and teleworkers.

= Ensuring that confidentiality and security of company documents was

maintained.
= Negotiating appropriate levels of performance and payment.
* Monitoring and evaluating performance and results.
= Reviewing the teleworkers’ performance with them.

There would also be friction if managers needed to review, limit or revoke

someone's permission to telework.
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What Business Suits You?

If you are not seeking to work from home for your current employer, you
need to make a careful and honest review of your personal qualities,
qualifications, talents and experience when you are deciding what sort of

business you want to build.
Can you do similar work to what you have been doing in your job?

Apart from teleworking for your previous employer, there are many ways you

can use the same skill-set you used in your job in your own business.

That can be the best option if you have been providing a service on behalf of
your employer, either to other people in the company or for clients outside of
it.

That might be professional advice, consulting, accounting, graphic art,

writing, promotion or secretarial work.

Be open-minded about the possible use of your experience or abilities. If you
are a secretary or in some other position which involves preparing
documents, you could do this sort of work from home for a company or for
individuals who work for themselves and prefer to pay someone to do the

clerical work while they operate and build their businesses.

Some people do this work almost entirely through the Internet. If this
interests you, look for information about “virtual assistants” in your favorite

Internet search engine.

But, doing exactly the same sort of work is not the only option.

You might look at related areas, including:
* Transcribing audio reports for businesses,
» Transcribing scripts and books for authors from their audio recordings
= Editing and/or proofreading for authors.

» Medical transcription for doctors.
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Using your Talents or Skills?

Many people have skills or talent which they do not have an outlet for in their
regular job. Some start a related hobby, from cooking to carpentry or
painting.

But, you should take a careful look at whether you could make your passion

the basis of a business if you develop it.

Apart from the skill and other obvious resources, you need to have a hard
look at your personal qualities. If you can honestly say that you have the
drive to apply yourself for an extended period, you could have found the best

possible business for you.

The extra work and cost to build your hobby to a full-time enterprise might
be worth it.

It will also avoid you later regretting that you never gave full rein to your
desire.

Cooking

You may love to cook and be
very good at it. I can tell you that
many people will pay people like
you to do some cooking for them.

Whatever sort of cooking you do,
you will need to check and
comply with local Food Safety

requirements.

This could be a large expense up

front. You may have to get
commercial grade equipment and have your cooking and food storage areas

inspected and approved.

You could make birthday or wedding cakes to order. Some people supply

them direct to the family. Others prefer to do orders for shops that sell the

items to their customers. That way, the cook gets less money for each order
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but can build up a steady business and not have to try to get new customers

all the time.

You could do cooking classes if you have the space, the equipment and a
specialty which is currently popular. Some ideas might be ethnic dishes, food

for people with special requirements or special dishes such as holiday dishes.

Pets
if you are experienced and capable with pets, you might offer services to pet

owners who have limited time or knowledge.

Any pet related business that involves having them in your home will

probably require some sort of permit or license.

You will also have to ensure that nothing about the business is likely to cause

neighbors to complain to the authorities.

Some possible businesses could be:

Pet-grooming

This can be very popular. You would need equipment and probably a vehicle
which you could safely and comfortable pick up and return the animals. Don’t
forget insurance for the animals and your property. Your home policy might
need a special inclusion at possible extra cost if you operate a business

there.

Pet sitting

You will probably have to visit the customers’ homes and spend some time

with their pets, petting them as well as exercising and feeding them.

This puts a tight limit on the number of clients that you can comfortably fit in
at one time. So, you need to charge enough to make all the effort and time

worthwhile.

You need to visit each potential customer’s home and demonstrate that you

get along with their pet before you can sign them up.

A couple near me that started to do this just for a bit of extra income, built

their business to full-time for the wife within twelve months!
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They are very patient, but firm, with the animals (and their owners!) and
have always focused on doing the best job possible which has built a loyal

and growing list of regular customers.

Pet training

This is a great business if you have proven skills and the personal qualities to
handle the pets and their owners. A cousin has been doing this for a couple
of years. She says that many of her successes have happened because she
was able to train the owner to interact better with the pet. Improving their

relationship made most of the problems disappear!

Making pet accessories

An enthusiastic and skilled woodworker might be able to make good money
producing quality kennels and other pet housing. You need to survey the
market and ensure that you could charge enough for your labor, time and
materials and still compete with other suppliers, both amateur and

commercial, in your area.

I would concentrate on making fewer but more expensive items as the lower
end of the market would probably be crowded with mass-produced gear and
products from people that do it just as a hobby without any thought of
charging enough for their time. These people stop after a while when their

costs overtake their income but there are always more to take their place.

Pet Breeding: You might already have an interest in a particular type of
animal or bird and decide to try to make some money by breed them. That
can be a long-term proposition and there is a lot of competition from both

professional and amateur breeders.

You also need to have the necessary permits and ensure you keep on good

terms with your neighbors or you could be closed down overnight.

Writing
If you can write clearly and have special knowledge of a subject, you might

try writing your own book or articles. This is very easy to do as a part-time

activity while you still do your full-time job until you get some sales.
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But, you need to write well because the competition is fierce.

Write a book

Another option is to find someone with special knowledge of a particular
subject or an interesting life story and offer to write a book based on their
information where you could share any profits. This can be a long-term
proposition, especially if you try to have the book published through a

traditional print publisher, and has no guarantee of success.
But, you can produce it as an ebook and sell it from the Internet.

If it is about helping people to learn to do something better, you could even

submit is to eBookwholesaler.

Crafts

Selling crafts

If you can produce quality craft items, you might want to sell them from your

home, through web sites such as eBay.com or at markets or shops.

Selling directly will get you the best prices but selling through the other

outlets could produce more sales.

If you sell them through the Internet, you will have to include the cost of
packing materials and postage. You will also have the strong possibility of
people wanting refunds even though your items are exactly as described and

good value.

You may also have to accept return of items you place with stores unless you
can get a deal where you are paid for the items and they do not have a right

to return them.

You will have to check whether you need a permit to operate your business in
your home and you will have to keep records for Sales Tax as well as your

own taxes.

Consider all these factors, as well as the cost of your material and the time to
prepare and deliver the items before you start your business and set your

prices.
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Teaching craftwork

You could teach others to do what you do instead of just focusing on selling
the individual items.

You need to consider how many people you could teach at the same time and

set up an area where your group would not be disturbed by family or pets.
Your students might include some that would buy items you have made.

Always listen carefully to any questions they have and give the best answers
you can. Those questions are the best feedback you can get about how well
the students are learning what you teach and they could also contain the

ideas for new craft products you could make and sell.

You could collect those questions and make a small booklet which you give to
each student.

It might even form the basis of a book you could write or collaborate with a

writer on.

The suggestions I made about teaching crafts also would apply if you have a
skill such as woodwork or playing an instrument. You can get paid to share

almost any skill or talent.

Could You DayCare?

This is an option which many women with toddlers consider.

If you have the personal qualities and can fit out your home with the

essential equipment, this can work well.

There are many things to consider before starting on the path to operating

your own day care center.

There will be a long period required before you can open your doors.
You need to check about:

Appropriate licenses and permits

First Aid certification. To operate a day care, you need more than the usual
First Aid Certificate. Check with day care centers in your area what training

their staff have to have. I would not take this on unless I had the appropriate
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knowledge in this area. I would not want a situation to arise that I was not

capable of managing until professional help arrived.

You also need to install fittings and equipment which is approved as child-
safe and suitable for a day care center.

You will have significant space requirements for a play area, extra toilet and

washing facilities and rest areas.

You need to keep meticulous records of attendance and payments. Have a

separate account for the business and register a business name.

You also need to have a record of everything which occurs while the children

are in your care.

You need to be aware of any special_dietary requirements and ensure that

each child only consumes what he or she is allowed to.
All meals and shacks have to be freshly prepared.

However experienced you are with your children and those of friends, you

need to take classes and read extensively to keep your knowledge current.
You need insurance and accountancy advice.

No book can prepare you for everything which might happen in a daycare -

it's like a school on steroids.
Have a routine for the children and stick to it.

Set rules about, arrival times, pick-up times, clothing and accessories which
you want them to supply (and what you don’t want them to bring to your
home for the parents. Be equally firm about them.

Have at least one experienced assistant or friend present for the first few

weeks at least so you can go to the toilet or get a coffee.

Remember that you have final and full responsibility for everything that
happens.

Have FUN!
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Schemes to Take Your Money and More

While there are many legitimate businesses that pay people to work on a
casual or contract basis from their homes, this area also has many offers that

are traps which take millions of dollars from desperate people every year.

People that are looking for an easy way to earn extra money or build a
business may be desperate or too trusting. They are often easy targets.

The scam work at home opportunities are promoted with offers of generous

payment for minimal effort and there seems to be no possible downside.

Remember that there is always the possibility of loss with any business
venture and no-one is likely to be so anxious to pay you a rate that is more
than they can get the work done elsewhere that they will pay for an

advertisement in your newspaper or a national magazine to find you!.

While these schemes are promoted most heavily through the internet today,
many of them are almost identical to offers that were made previously
through classified advertisements in newspapers and magazines and

unsolicited postal mail.

The internet has allowed the crooks to cut the costs almost to nothing
because they are able to put their offers in front of millions of people with

email instead of just thousands by postal mail.

When you see offers of good rates of pay for assembling simple items or
handling email or filling envelopes, remember that any legitimate businesses
which have their products produced or assembled by independent contract
will be able to get much lower prices from companies in developing countries
where costs, including wages, are significantly lower than in the developed

countries.

Ask yourself how and why this company is making this very generous offer

when they could have the work done more cheaply overseas?

The schemes usually require you to pay a fee to be accepted for the work

and that is never the case with legitimate offers.
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Or, you may have to pay for a kit which you are told you need to do the

work,

When you get a kit, you will probably find that you have paid much more
than the contents are worth.

There is a downside to replying to this sort of offer, even if you don’t proceed
with it.
The email address and any other information you supply can be sold to other

schemers who will send you more offers and other spam.

If you supply financial information, like credit card numbers, directly to the

company, you could have further problems in the future.

Some of the companies will take the fee you pay and disappear with it and
the information you supplied to them. That information could be mis-used to
extract money from your accounts or to charge large purchases to your

credit cards.

If you get your kit or are accepted into the program, you will still not get the

high returns which you are promised.

The work you do will require more time than you thought so you cannot get
the hourly rate you believed was possible.

Also, it is common for the company to find some excuse for not accepting or
paying for your work. Your costs in both time and effort will exceed any

payments you get.

Check the rates offered for similar work in your area. If local companies are
offering much lower rates than you have been promised, why does a

company want to pay you so much better?

Before replying to any offers, check details of the company with the Better
Business Bureau or the equivalent organizations and government agencies in

your country.

Check whether the business is listed in the phone directory and answers their
phone. Avoid dealing with a business that only provides a Post Office box

address.
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Your Family and Your Home Business

Your family is probably one of
the most important reasons you
take this big step from the
comfort and limitations of a
regular pay check to your new

work at home routine.

They can also be valuable
support for your activities and

for you personally.

But, it will take you time, lots of

discussion and a willingness to

adjust on the part of everyone that is involved.

Some of the factors which you will have to sort out with other family

members are explained below.

Interruptions

One common problem for home
workers is that many people,
including their family, neighbors
and friends often don't
understand that they are working
when they are at home.

You need to let everyone know

when you should be undisturbed
except in real emergencies. You should explain this to everyone before you

start to do your home work.

Having a separate room or building for you to work in, even if it is only part

time, can make this much easier.

Setting up and sticking to a schedule for your work will make it easier for
other people to know and understand when you are unavailable.
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Your home based business gives you a great advantage here.
Arranging your annual holidays or even getting a day off to attend a school

event is usually a lot easier than when you worked in an office and had to fit

everything around the needs of your colleagues as well as your manager.
Now, you just have to mark the date on the calendar or check that it won't
interfere with your manager’s schedule if you are teleworking.
You will also need to gain the cooperation of your family in other areas, so
that they:

= Do not play loud music or make other noise which would disrupt your

work,

= Let you always answer the phone or the door (if you have visits related
to your business) during your work periods unless you are confident
that they will treat your clients or colleagues appropriately.
It's important that you ensure they understand why these restrictions are

important and how it benefits them as well as you.

You might want to give them a treat or trip and explain that it was only
possible because of everyone’s cooperation helping your business to be

completed. This should be something which the whole family can enjoy.
Helping

You will probably have to ask your spouse or children to do some tasks and

errands which you had done before.

This could be especially important when you are just starting your home

based business.

Be understanding about the needs and expectations of each member of your

family.

Yes, the dog still needs to be walked but you might have to pass that duty

sometimes to another reliable older family member.
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Be Firm

You must not compromise on the time you allocate to your business. It's
important for your family’s financial security. You will need to be firm when
you're rules or any agreement you have made about who does what chores
are challenged or ignored. If you give way too easily once, you will be

challenged more often.

Don’t think that overlooking something because it’s just a small matter or
doing a chore that someone else agreed to do because it's easier than
chasing them up about it won’t have any affect on your authority in the

future.

How you get and maintain the agreements and support of your family is for
you to decide. My experience and that of people I've discussed this with is
that it's usually better to get cooperation than just demand your way on all

matters.

Family Time

You also need to make every effort to show that you are reliable and keep
any promises you make about taking part in any event with members of your
family.

That may seem very difficult at times with all the demands which working for
yourself puts on you, but it’s vital to show that you take commitments you
make to your kids as seriously as any you make to your clients and fellow

workers.

Don’t skimp on family activities during the early period when you are
establishing your home business activity. I know a few people that told their
family and themselves that they had to give up most of that time to be able

to build a more secure future for all the family.

But, most of those people found that, however successful they became, they
the critical emotional connection with their family suffered and could not be

returned to its previous level because they had blocked it so strongly.
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There have to be compromises, of course, but you should try to take your
family with you on your new venture so they never feel disconnected from it

or from you.

Don’t miss any opportunity to capture memories of family times, especially
when your kids are young. And, no photos are not half as good as real

memories.

Don’t Work 24 Hours every Day

You probably know some people

that take their work home with

them. That'’s fairly common in

today’s high-pressure environment.

The real problems begin when
someone stays focused on work
issues to an extent that it
interferes with the time they spend

with their family.

That’s even more likely to be a

problem when you work from your home.

You need to, as far as possible, keep your business worries out of your family
time. You will have to share any pressing problems with your spouse but
choose an appropriate time when you are both ready to discuss the matter.

Then, put it aside and concentrate on enjoying the precious time with your
family.

Leave the problems for your subconscious to deal with for a while.

That deliberate separation will help you to recharge yourself for the next

day’s business activity

It will ensure that you maintain a good relationship with other family
members. They will notice that you give them your full attention and are

ready to help and appreciate them.
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If you always seem to be focused on your business, the family may start to

feel that you don’t value them as highly as you have in the past.

Emergencies

Unexpected and urgent events can occur at any time and you are better
placed than most people in a regular job to handle them.

There are business emergencies too. Sometimes, you might have to break a
promise but, if you have shared as much information about your business
and its importance to the family, you will probably find that you will get the

support you need because you do the same for them.
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Space for Your Business

When you are considering what sort of
business you will operate, you will have

to work out where you will do the work.

You may have to take over part of your
home which has been previously used

for family activities.

It would be almost impossible to
produce good work and maintain a
comfortable atmosphere for all

members of the family if you tried to

| work in a room that was being used as
a family room at the same time.

Your business, like each member of your family, needs its own space. This

should be one which has a lockable door, a phone and computer connection.

A garage, shed, your basement or attic would probably be all right if you

don't expect to have clients or colleagues calling on you at your home.

These options would also probably reduce interference from pets and noise

from family members and their entertainment equipment as well.

Equipping your Home Office
When you start your work at home adventure, you will have to provide your
own equipment.

You will need to have a computer which is just for your business. Allowing

other members of the family to use the computer is just too risky.

What equipment you get for your home office will depend on the type of work
that you do or the services you provide and what amount you can afford to

outlay.

This needs careful consideration and you should separate what equipment
you actually need from what you would like to have. Don't spend more than

you need to until you start to get a return from the business.
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This is a common mistake with new home entrepreneurs who say that they
need the latest equipment to compete with the big companies. You only need
equipment and computer programs which will deliver the results your clients

ask for.

New equipment loses some of its value as soon as you buy it. It will be

superceded within months by even faster and more powerful models.

That new computer program will require time to learn before you can start to
use it well enough. It may be better to start where you are with what you

have.

You will probably find that your focus may change as you explore the needs
of your new clients and perhaps discover opportunities in the market which

are not being filled by the larger companies.
Most home businesses can substitute a good quality multifunction

printer/scanner/fax for the much more expensive separate professional

machines which you used in the office environment.

Make Your Office Livable

Most office workers have pictures or other reminders of their family on the

walls or desk where they work. That helps them keep motivated.

With your home office, you need to personalize your surroundings and

provide a supportive and healthy environment to work in.

That's what your employer tried to provide at the office. But, the choices that

were available there were restricted by company policies and budget.

You have more freedom. You can have the sort of plants which you prefer. If
you like a particular type of music playing in the background while you work,

that's no problem.

Don't overlook the need for adequate, focused lighting in your home office.
It’s essential for dealing with your work and not having it will cause health

problems for you in the future.

The only pet which won't disrupt your work is probably a fish in a tank. It can

even be relaxing to watch (just for a few minutes) on very stressful days.
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Phones, Internet and more

You should have a separate phone line for your business calls.

Otherwise, you may miss an important call because another family member

is discussing their plans for the weekend.

You must ensure that all business calls from are answered in a professional
manner. The effect from a young child answering or loud noises in the

background during a call could cost you a lot of work in the future.

The best solution might be to only allow your spouse or yourself to answer
the business line and have all other calls go to your answering machine or

answering service.
It's also a good idea to have a set way to reply to calls.
Always reply to messages as quickly as possible.

You can make and get calls through your computer with Voice Over Internet
Protocol (V.0.I.P.) service such as Skype (http://www.skype.com )

This can be cost effective. If the person you phone also has a subscription to
the same service, your calls are usually free. Calls to regular phones in most

countries are usually at lower cost than using normal phone connections.

You need to carefully analyze the costs and benefits, but I've found Skype a

valuable asset for my business.

You need to keep up with the latest version of the software and also use a

reputable and powerful antivirus and firewall program on your computer.
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Legal Aspects of Work at Home

Your Records

It’s important to keep good records of your

work at home activities from day one.

The exact requirements will vary between

states and between countries.

The cost of professional advice from a

[

lawyer and a certified accountant who are
experienced in dealing with small home —
businesses in your area could reduce the

risk of legal and financial problems later on.

Some things which you need to consider

include:

Zoning Permits: You must check whether
the local authorities will allow you to operate the sort of business you intend

to do from your home or even in the area where you live.
Many types of businesses can only operate in certain areas.

If a permit or license is required, you will have to add the cost of that to your
calculations. You will also have to carefully check the requirements listed in
the rules. Any sort of business preparing food will probably need premises
and equipment to a set standard, pass a preliminary inspection and (usually)

unannounced inspections at random intervals.

You should also check whether operating the business might annoy or

inconvenience some of your neighbors.

For instance, if you decide to breed birds, some neighbors might object to
the noise they make or the possibility of the scattered bird seed attracting

vermin.

If you want to look after children while their parents commute, someone

might object to the extra cars in the quiet street.
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If you think that there is any chance of anyone objecting about your business
being established in your location, just ask the neighbors who are most likely

to be affected before you proceed with your plans.

Most people are reasonable but the possibility of an objection to almost

anything you want to do should be looked into at a very early stage.

Sole trader or other type of business entity: A sole trader has fewer
costs up front but has full liability for all debts incurred by the business. You

may want to set up some sort of business entity.

Your business name: You can operate without registering a business name

but there can be some advantages to doing so.

When you trade in your own name, someone else can start a similar business

with the same name.

With your own registered business name, you can build an asset which you
can pass on to your children or anyone else. You could even sell the business
after you have established it, or franchise it if it has significant unique

features and proven profit potential.
Before you decide on the business name which you will use:

= Try to find a name which relates to the type of products or services
which you offer. There are many successful business’s which have
names which don’t match up in this way, but they usually have to
spend more money on promotion to ensure that their potential
customers think of them when they are looking for the service or

product which they offer.

= Check with your local government office whether the name is already

registered by some else.

= Try to avoid registering a name which is too close to that used by
another business. Using a name which is very close to that of a well-
known and expanding business anywhere in the World can become a
problem later on if they expand into your area and challenge your right

to use the name.
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Check whether you can get a web site with the name you intend to register.
A web site is a very good investment, even if you are only dealing with

customers in your local area.

It is the cheapest form of full-color advertising available and it promotes your

business 24/7 all year round for just cents a day.

Financial: Check your obligation, if any, to collect Sales Tax for the

Government.

Keep records of all income and expenditure related to your business. You

may use a written journal if your business is small.

But, more detailed records are required with other business entities. A
computerized system may save you money and time which could repay its

cost and the effort required to learn to use it fairly quickly.

You may be able to take a course covering the software you bought through
a local college in the evenings or through a consultant recommended by the

software company. That cost would probably be tax deductible.

Receipts are essential and must be kept for whatever period your county’s

tax office requires.

Many people find the time required to keep their own accounts is better spent

on dealing with clients and promoting the business.

Accounts are often the first part of the business which they pay someone else
to look after. This can be a good move because your registered accountant
has the training and time to keep up with any changes that are made to the

regulations.

But, remember, you will still be responsible for the information submitted to
the tax office and other agencies. Ask your accountant for advice about the
best way for you to keep your records so that the can be processed at lowest
cost and with least chance of errors. Always keep backups of your computer

files and paper financial records in a separate location.
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Taxes

Tax liability is a problem which causes headaches for many small business

operators.

Proper handling of the complex and ever changing regulations can mean the

difference between success and failure.
Always keep your records up to date.

Retain all relevant paperwork and make sure that you can easily find it. With
the amount of regulation and other pressures on us, there is no room for the

“everything in a shoebox” way of record keeping.

Most accountants will not handle paperwork that is so disorganized any

longer.

Those that will do that work, charge high fees which reflect the time and
effort of their staff to sort everything out.

If you employ anyone, even for a short time, you are responsible for any
medical insurance, superannuation or other payments which are required by

authorities in your country and state.
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Insurance

A friend referred to this as something you can’t do without but may not see
the value of until you have to make a claim. No business can operate without

insurance. You need to be covered for:
e Your equipment
e Your stock (if any)

e Third party liability where a customer or any other visitor is harmed by
anything while on your property or using your product.

Loss of earnings is usually fairly expensive and the policies need to be very

carefully examined before you sign up and pay your money. Limits and

exclusions can make a policy worthless. It all depends on your individual

circumstances and the legal definition of the terms in the contract.

Remember that insurance companies have calculated their rates to give them
a good return whatever might happen to policy holders or their assets. Then,
the policies are written and probably rewritten to make the deal a little more

in their favor.

Always get at least two quotes for any sort of policy. If anything is not clear,
ask for a clearer explanation. If it’s still not clear, think about going

somewhere else for your policy.

Don’t believe anything you are told unless it is clearly stated in the signhed
documentation. Always get any promises in writing and signed. Remember
Samuel Goldwyn’s maxim, “A verbal contract is not worth the paper it’s

|II

written on

Spend whatever time you need so that you clearly understand the written

terms of any policy. After you sign it, you are bound by it.

Check carefully for any exclusions in the cover or limitations to the amount of

coverage under the specific policy.

Check whether there will be a significant delay before the policy will come

into effect. You may get coverage from the day you sign the policy and
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submit it but some policies don’t take effect until the company’s bank

releases the funds to them.

Your Responsibilities: Be careful to make full disclosure when taking out

the policy to anything about your property, health or circumstances which

might affect the policy.

Insurance companies will reduce or refuse payment under a policy if they find

you did not fully disclose any significant details when signing up.

Insurance is not gambling. The terms are set to ensure that the shareholders

in the company are always the winners over time.

You only know how good your insurance and the company behind it is when

you make a claim.

Ask people you know are reliable who have similar insurance which

companies they deal with and their opinions and experiences.

Always review your insurance, personal and professional, at least every year
to ensure that you have appropriate cover that will give you best chance of

recovering from a loss.

Adjust your policies for current costs of replacing equipment or meeting any
damages claims at the levels which are being awarded. This is a growing

worry for all types of businesses, not just the medical profession.

You may have some computer equipment or other resources covered under
your household policy. If so, you should ask the company if it is covered

when you use it for business purposes.

That may require you to pay a higher premium and have a separate policy.
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Health Matters

You should get a thorough medical check up when you start working at
home. This obvious precaution is often overlooked because people are
focused on the production side of their enterprise and ignore the need to

protect their most important asset — their own health.

Get any concerns checked so that you are able to give your best effort to

your new enterprise.

Get follow-up checks every six months to a year. This is important for
everyone but especially when you’re whole business is dependent on your

own capacity to produce professional quality work.

It is also important that you take some time every day where you focus on

things which are important to you personally and unrelated to your business.

It is tempting to focus almost entirely on your business because you want to
get it to a level where you are producing a reasonable income as quickly as

possible.

But, time with your family and friends or even just to reflect and rest is

important too.

It keeps your stress level much lower and inspires you when you are doing

your work.

Regular exercise and proper nutrition is essential for your continued ability to

do your work and put food on the table for your family.
Sleep needs to be regular and at least seven hours straight for most people.

Reducing your sleep and trying to deal with any consequences with power
naps and coffee may work for a time but will inevitably lay the seeds for

more severe health problems later on.

Drink at least seven glasses of straight water every day. This will help your
body deal with waste it produces and also keep your brain activity and blood

circulation in better shape.

The first area affected by lack of water in your system is your brain. Some
effects can lead to permanent problems which cannot be reversed.

Copyright © 2010 All rights reserved -44 -


https://www.neurovector.com/index.html?hop=tonglc%20https://lite-
https://www.sixstepstosleep.com/six-steps-to-sleep-now/?hop=tonglc&hopId=522d52f1-42de-4e3d-9b7f-8c6f70ecae56
https://www.nlppower.com/2021stealth/?hopId=dba532d1-3806-4a1a-98c9-6b1e0ad51b07
https://morningcoffeeritual.org/welcome?hop=tonglc
https://healthyselfhealing.com/?hopId=2bc22db9-e122-468b-82f6-a95760bf48fc
https://leanbodytonic.com/?hopId=764bee2f-a76f-4c02-94d9-a6ab42b5440d&
https://www.neurodrine.com/?hopId=253eaa11-c121-49ca-b9ac-87f966c94729
https://getglucotrust.com/?hopId=42139fdc-ac6f-4bf1-8d06-dbab985b5998&hop=tonglc&
https://www.waterlibertyguide.com/index_cb_auto.html?hop=tonglc&hopId=2a5e2bd4-a91b-4157-982a-0d8df49c8202

“Your Working from Home Guide” by Andrea Weber Page 45 of 56

Drinking sodas, coffee or tea in any form does not reduce the amount of
water you need to drink; they all cause the removal of more valuable water

than they add to your body’s supply.

All three have other negative effects on your general health. Some research

suggests links to problems like blood pressure, stress and diseases like

diabetes.

If you sit down when doing your work, you need to ensure that our posture is

not likely to cause problems for you.

Set your chair so that your knees are at right angles when your feet are flat

on the floor.

Sit upright and set your computer screen so it is slightly below eye level. If
you have it at the same level as your eyes or above them, you put some

stress on your neck.

Don’t have the screen too close to you. About fifteen to twenty five inches is

a good distance.

If you have difficulty reading the screen it that range, get your eyes checked.
You may need reading glasses or adjustments or replacement of your

equipment.

Keep the screen clean and not too bright. When you find the best brightness

level for you, adjust the contrast on the letters from the background.

Always adjust the settings on each computer screen you use. Leaving them
at someone else’s settings because it’s their computer means that you are
risking damage to your eyes. Take a few minutes to note their settings so

that you can readjust the screen when you finish using it.

Check that the position of the screen does not mean that glare is reflected

from other objects into the screen.
Move your focus away from the screen from time to time.
Use appropriate eye drops if your eyes become dry.

Even if you have a lot of work to do, always get up and walk around for a few

minutes every half-hour or so. This will reduce the possibility of blood pooling
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in your lower legs. That’s a major factor in the development of deep vein
thrombosis. It is called jet travelers’ disease but it can affect deskbound

workers too.

Do gentle stretching exercises regularly. You don’t need to have long
sessions, you do need to do enough to maintain good flexibility and reduce

the risk of damage to your back and neck.

Stress

Stress is a major problem with home
workers and office workers alike. The most
effective precaution is to be aware of its
potential serious effects and maintain a
balance between your work and other parts

your life.

You can reduce stress by focusing on your
current work and looking at the work

issues realistically. Many people suffer

more from worrying about possible
consequences of a problem than they could ever be by the problem causing

its worst result.
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Promoting Your Business

When you have a home based business, you usually have only limited funds
for promoting your business, often much les than some of your competitors.

You have to decide how you will use those funds to your best advantage.

You will need business cards and it’s probably worthwhile to put a small

advertisement in the local phone directory.

But, you should look for ways of getting information about your business in
front of your potential customers by low-cost or free methods.

Some people get good results from leaflets in letterboxes but many people

regard those advertisements as unwelcome, polluting junk.

If it's appropriate, a sign with your business name, phone number and
website address (if you have one) which you can attach to the side of your
car can work well in my experience.

You might be able to put a discreet sign on the front wall of your home if

you own it and local bylaws permit.

You should join business groups and other organizations which are relevant
to the type of business you have. Be careful to be a good member first and a

business operator second.

Look for new ideas that have brought success to other people in other areas.
Copy them with, if possible, your own tweaks to make the idea relate more

closely to the people in your area.

Every Word You Say or Write!

When you work for a company, you may not have any contact with its

customers and suppliers.

When you work for yourself, you need to be an ambassador for your business

every waking moment.

People will judge you and your business wherever they meet you because

you are your business.
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I was reminded of this some years ago when I got my business name put on
my car. A friend pointed out that I had to be a good-mannered driver
because I was no longer anonymous and any minor discourteous action could

lose me future customers!

That'’s also true with your personal life. You are known for the business you
do and your business can be affected by anything you do or say in your

private life.

That’s also important when you are on the Internet. Anything you say or
display on the Internet may be used against you, fairly or otherwise, at any

time in the future. Nothing you put on the Net ever disappears completely.

If you learn that a customer has a problem with your product or service, try
to deal with it as soon as possible.

Anyone with an unresolved problem will be upset. If they feel they are not

being listened to, they will become angry.

Then, they will be much harder to deal with and the possible harm to you
reputation fro m what may have been a small query at first could become

much more damaging.

I've read that few people tell ther friends and colleagues about any good

service they get unless it’s truly exceptional.

Most people will tell seven others about something where they feel they were
poorly treated.

Try to be exceptional to all the people you deal with.

That includes the people who don’t buy from you. If you treat them well, you
may be the first person they contact next time.
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Promote Yourself on the Internet

Whatever sort of business you build, think about getting a web site to
promote it.

The costs today to register a domain name (like http://www.example.com/)

and hosting (space on the internet) for a small web site is very low.

It's the cheapest way to provide information to your current and potential

customers that I know.

You may also attract the attention of some suppliers of products that you can
use in your business or you can sell and increase your profits. They might be
in almost any part of the world, so you could get access to something no-one

else in your area has.

You can put a full color brochure on your web site and offer people a

printable copy to download to their computer.
They will print it at their expense on their printer.
You can make changes to your website as many times as you like.

That’s much better than having a brochure printed and then having to pay

for a new lot to be printed if your prices change!

When you have your web site in place, put the web address on all your

promotional material and your car.

I replaced the sign which had been printed on plastic and then glued to my
car with a detachable magnetic one so that I didn’t have the sign on my car

when I went to church or formal, private functions.

You need to consider that your sign might be detached and destroyed in
some areas but that’s less worrying than a printed sign on a vehicle being

scratched with resultant damage to the side of the vehicle.

If you don’t know about building a web site or promoting yourself on the
Internet, ask the eBookwholesaler Member that supplied my book to you.
They can suggest some ebooks about that and many other business related

subjects.
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Links and Other Resources

Marketing Companies

A

DS o

DIRECT SELLING ASSOCIATION
e ¢ LR
Direct Selling Association (U.S.A.) http://www.dsa.ora

“The Direct Selling Association (DSA) is the national trade association of the

leading firms that manufacture and distribute goods and services sold directly
to consumers. Approximately 200 companies are members of the association,

including many well-known brand names.

C

e A .

R
ionte S K¢ —

Direct Selling 411 (U.S.A.) http://www.dir lling41ii.com

This site, an off-shoot of the Direct Selling Association site shown above,
offers information for people that are considering becoming sales agents for
the companies which are part of the DSA and general information about the
industry.
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@ AUSTRALIA’S DIRECT SELLING ASSOCIATION

& . SUCCESS

; " DREAM

Direct Selling Association of Australia http://www.dsaa.asn.au

“The Direct Selling Association of Australia Inc (DSAA) is the national trade
association and voice of Australia’s direct selling industry. With its members,
and particularly their commitment to professional standards, the DSAA builds
awareness, understanding and credibility for its retail channel with

government, the media, consumer bodies and the public.”

Consumer Protection

A lot of the information which sites like this have would also be relevant to

people in other countries. The language or style might be different but a

scam is a scam.

Scamwatch Australia: http://www.scamwatch.gov.au The information

site provided for Australians by the Australian Competition and Consumer

Commission.
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Home | Steindex | FAOn | Eenail | Mhome | Chat | Our Hieg Mobile

United States Government site which provides information about a wide
range of consumer protection issues, including home business scams. It has
sections which are relevant to U.S.A. citizens, U.S.A. government employees
and visitors to the U.S.A.

Computer Programs

_~ .
OpenOfficeorg

Open Office: http://www.openoffice.org/ You can get a powerful, free

and regularly updated suite of office programs from this web site. Different

versions will run on each major type of computer.

source L2 -

|

Find free open source software. SourceForge

Search | develop free

By dafaull, well show you Meare 1hat runs on | Windows v

SourceForge: http: rceforge.net/ Site where you can get powerful,

free programs for almost any purpose.
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Business Information

Business.GOV

THE OFFICIAL BUSINESS LINK TO THE US. GOVERNMENT O eookrFey of O &

Business Government U.S.A.: http://www.business.gov The official

link for American businesses to the Federal Government.

U S Smet Boriness Admalsiretisn
Programs and services to help
you start, grow and succeed
Your Small Businass Rasovrce
SMALL BUSINESS SERVICES
PLANNER

United States Small Business Administration: http://www.sba.aov
Where the U.S.A. Government offers support and information for small

businesses.

%‘w A Austoalian Government Initiotive bUSiness.gOV. au

Home

it Welcome to business.gov.au

Business Government Australia.: http://business.gov.au/ The official
link for Australian businesses to the Australian Federal Government. This site

e Austranes Govermment’s pnncipe! businexs meyource

“offers you simple and convenient access to all the government information,
forms and services you need. It's a whole-of-government service providing

essential information on planning, starting and growing your business”.
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Business Link: h 1/ /wWww, in link.gov.uk ion/hom

Your accoum

Practical advice for business Register now
Log w

My Business | What's new? | Do it online | Directories

This is the official U.K. government website for businesses to get information

and resources to help mitigate risks to your business.
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Last Word
I hope that my book will help you to decide on

the best type of business for you or, at least,
give you some useful pointers and also help you

to have a smoother start to your new enterprise.

There are as many frustrations in having your

own business as with a regular job.

But, the ability to have more control over the

results and how the profits are spent, plus the

extra time you can get with your family and

other people that are important to you, make it

well worth the effort.
I wish you Good Luck and Great Success.

Andrea Weber
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